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Student Name:  ________________________________________________________________________________

5. APPLICANT CHECKLIST
Students wishing to change course SHOULD NOT enrol online into subjects under their original course:  
Your application will be assessed. If successful, you will be offered to the highest approved preference as outlined in part 2 of the Change of Course form. 

Domestic Students will receive a confirmation email and will need to Accept your Offer online through eStudent, then enrol in subjects for your new 
course. Your previous course will be withdrawn once you have accepted your new offer. If you have outstanding results in that course, the withdrawal will 
happen after results are released.  
 
Any subject enrolment in your old course for current or future study periods will be withdrawn if before the census date. You will need to enrol into these 
subjects under the new course if you wish to continue studying them. 
If you are a Commonwealth supported student, you will need to submit a Request for Commonwealth supported and HECS -HELP form online through  
eStudent. This must be completed before enrolling in any subjects in your new course. If you are eligible and want to defer payment of your Student          
Services and Amenities Fee, you need to submit a SA-HELP form for your new course.   
If you decide not to continue with this application, please advise your Faculty Office from your JCU email address. 

International Students should follow the instructions provided in their offer letter. Your offer will be sent to your JCU email address. You will need to sign 
and return the relevant forms and payment (if required) before you can be admitted to your course. 
 
Once admitted, you will receive a confirmation email and will need to enrol in subjects for your new course. Your previous course will be withdrawn. If you 
have outstanding results in that course, the withdrawal will happen after results are released.  
Any subject enrolment for current or future study periods will be withdrawn if before the census date. You will need to enrol into these subjects under the 
new course if you wish to continue studying them.

If you decide not to continue with this application, please advise the Student Centre (Townsville, Cairns) or Student Administration (Brisbane, Singapore).

Have you: 
 completed all details on the Course Transfer Application – Undergraduate Students form and Advanced Standing application

 attached other correctly certified documentary evidence where applicable (e.g. change of name/academic record - current JCU students do not need to  
  provide an academic transcript) 

 read the declaration

 signed and dated both the Course Transfer and Advanced Standing application.

6. RETURN DETAILS
Townsville Cairns Brisbane Singapore
Postal : James Cook University 
Student Centre 
Education Central (Bld. 134) 
Townsville, 4811 
In person:  Student Centre 
Education Central (Bld. 134) 
James Cook Drive 
Townsville 
Tel: 07 4781 5255

Email: admissions@jcu.edu.au 
internationaladmissions@jcu.edu.au 

Postal: James Cook University 
Student Centre 
Chancellery Building (Bld. A1) 
Cairns, 4870 
In person: Student Centre 
Chancellery Building (Bld. A1) 
McGregor Road 
Smithfield 
Tel: 07 4232 1000

Email: admissions@jcu.edu.au  
internationaladmissions@jcu.edu.au

Student Services 
James Cook University 
349 Queen Street 
Brisbane  4000 
Tel: 07 3001 7800 
 
Email: enrolments@jcub.edu.au

James Cook University 
149 Sims Drive
Student Services, Block C
Singapore 387380
Tel: +65 6709 3688

Incomplete forms or missing documentation may delay the processing of your application.

Please refer to the application deadlines on page 1 of this form.  Some Medicine, Health and Molecular Science courses require additional 
forms.  See www.jcu.edu.au/dthm/forms


