Non PO Transaction Description/Examples Comments

Australian Aboriginals and Torres Strait Islanders who provide cultural services
such as Welcome to Country and Smoking, and artistic performance such as dance
and music, are using their intellectual property and so should be appropriately
remunerated. Their fee may vary depending on the status of their Eldership.

Note: This does not include ABN holders, PO and Tax Invoice is required for
holders of an ABN.

Honoraria payments

Includes fees paid to the local council relating to public services provided to
Council Rates University owned property. Includes general and water rates. Does not include
waste management expenses.
Examples include any payments to Government Agencies
(Federal, State and Local) for workers compensation, motor vehicle registrations,
applications for Foreign Visas, state licensing boards etc.

Payments to government or regulating
agencies for licensing, levies and filing

Payments for gifts or awards for
employee/student appreciation or
recognition (<$1,000)



One off purchases up to $1000, Financial Delegates up to $5000

Purchases deemed to be one off are those, where you do not use the Supplier

more than twice per year. Additional restrictions on purchases still stand such as:
24 Credit Card Purchases - Payment of contractor or consultancy services.

- Payment of non-preferred suppliers where a preferred supplier agreementis in

place.

All Reimbursements for Staff, Students & Guests need to be
processed through Concur.

Invoices from Suppliers in relation to Travel Expenses must have
a PO raised

* Professional Development Fund payments.

* Allowances & Subsidies such as accommodation
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